
 

1 
 

 

Policy No. AD-2015-X Policy Name NKWIB On the Job Training   
Effective Date 1/13/2015 Approved By NKWIB 
Revised 9/30/2021  NKWIB 
Subject  
Purpose On the Job Training (OJT) allows an employer to hire an individual who would not 

otherwise qualify for the position. Employers agree to train participants and retain 
individuals when training is successfully completed in exchange for partial wage 
reimbursement.  

 
On the Job Training is a training option designed to be conducted in higher-skill occupations appropriate 
for out-of-school youth, adults, and dislocated workers who qualify for WIOA training services. The 
following outlines OJT-specific guidelines as outlined in NKWIB local procedures. A full listing of 
contractual obligations may be found in the NKWIB OJT Contract document.   

Employer Eligibility 

• The company/business is the employer of record.  
• The employer must be located within the Northern Kentucky Area Development District and/or the 

Cincinnati, OH-KY-IN Metropolitan Statistical Area. 
• Upon successfully completing the OJT training and contract, the employer has a reasonable 

expectation of the employee’s continued employment at a wage or salary, benefits, and working 
conditions to that of similarly situated employees in the same organization. Such rates shall be in 
accordance with applicable law but in an event less than the higher-rated specified in section 6(a)(1) 
of the Fair Labor Standards Act of 1938 or the applicable state or local minimum wage law. WIOA 
sec. 181(a)(1)(A)  

• The employer must demonstrate that the requested OJT position(s) would not represent a 
disproportionate share of the employer’s workforce. Disproportionate is defined as more than 25% 
of the employer’s regular workforce. 

• NKADD/NKWIB will not develop a contract with an employer who has previously exhibited a pattern 
of failing to provide OJT participants with continued long-term employment with wages, benefits, 
and working conditions that are equal to those provided to regular employees who have worked a 
similar length of time and are doing the same type of work. 

• Employer assures that they have not been debarred or suspended in regard to federal funding—29 
CFR Part 97.35. 

• The employer must provide Worker’s Compensation Insurance to present employees, including the 
OJT participant. 

• The employer certifies that no member of the OJT trainee’s immediate family is engaged in an 
administrative capacity for that employer. 20 CFR 683.200. 

 

Administrative Procedures 

• The employer provides an OJT job description that identifies specific skills to be acquired and a 
training outline. The training plan incorporates a list of the skills to be learned on the job, the 
approximate training time needed to become proficient in those skills, and the starting and ending 
capabilities. 



• If the OJT is provided to one of the employer’s current employees, the employer verifies that the 
OJT will relate to the introduction of new technologies, introduction to new production or service 
procedures, or is an upgrade to a new job that requires additional skills and that the OJT position 
will provide the OJT participant with additional wages, hours, or benefits. 

• An OJT participant shall be paid the same wages as other workers being hired for the same or similar 
job, but in no event shall it be less than $15.00 per hour. (Max reimbursement per participant 
should be $7,000) 

• An employer shall preserve all OJT Employee payroll records, fringe benefits, and personnel records. 
 

Occupation Eligibility  

• Occupations meet prevailing wages, hours, and employment condition standards. 
• Reimbursement will be made to employers based on payroll records and shall be made only for 

actual OJT training time and shall not include reimbursement for wages and any costs associated 
with fringe benefits paid to WIOA clients for holidays, sick leave, vacation time, etc. 

 

WIOA Client Eligibility 

• A client must be eligible for WIOA.  
• Priority will be given to unemployed individuals. 
• The WIOA eligibility requirement of 30 job searches during the 90 days before will be waived for OJT 

participants (NKWIB WIOA Procedure Manual). 
• Individuals with previous experience in the job for which an OJT is requested or substantially 

equivalent job will only be considered if their assessment demonstrates that the training is needed.  
• The client may not be employed by the OJT employer prior to the effective date of the contract or 

prior to NKWIA eligibility determination.  
• The OJT contract is limited to the period required for a participant to become proficient in the 

occupation for which the training is being provided. No training period shall exceed more than six (6) 
months. 
 


